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TS-DACS Working Meeting Minutes
24 August 2011
Committee Attendees: Steve Hensen, Gordon Daines, Hillel Arnold, Jerry Simmons, Claudia Thompson, Kate Bowers, Sibyl Schaefer, Mary Lacy, Jackie Dean, Chatham Ewing
Other Attendees: Kathy Wisser, Olga Virakhovskaya, Bill Landis
I. Welcome and Introductions
a. Everyone briefly introduced themselves and their interest in DACS. Jackie Dean was welcomed as a new member of the committee

II. Review community feedback

a. We reviewed the feedback generated by the community and discussed whether or not we were going to respond to the feedback in DACS or if there was another way to respond (see Appendix A for specific comments).

i. Recommendations

1. The committee recommends that DACS be made available electronically. We will recommend that the SAA office and the Publications Board determine the best way to do this. We will also recommend that they consider site licensing.
2. The committee recommends that the Introductory section of Part I of DACS be enhanced to cover some of the issues raised by the community.

3. The committee recommends that Chapter 7 be enhanced by the addition of sub-rules. This could include title conventions
4. The committee recommends that rule 2.3.18 be clarified as requested.

5. The committee recommends that DACS provide guidance on determining which creator comes first when it is not readily apparent.

6. The committee recommends that language in DACS referring to companion standards be made as generic as possible (we don’t want to be in the position of recommending standards that have become superseded by others).

7. The committee recommends that careful consideration be given to the use of the term “supplied” in DACS. Should we change this to “devised”? Need to have a compelling argument.
8. The committee recommends that a companion website be created for DACS. This website could have encoding examples, additional application examples, best practices, crosswalks, etc. 

b. We were only able to review Appendices 1-6 and committee members committed to submitting comments on Appendices 7-13.

III. Change Proposals
a. DACS Part I—The committee reviewed the proposal made by Steve Hensen and Claudia Thompson. The committee was in general agreement with the proposal. The committee did recommend that specific suggestions from the appendices be examined and considered for addition.

b. DACS Part II—The committee reviewed the proposal made by Lynn Holdzkom, Chatham Ewing, and Hillel Arnold. The committee agrees with their recommendation to remove Part III from DACS. The committee further recommends that consider be given to rewriting Part II to reflect its relationship with ISAAR (CPF) and to provide guidance on content for records created according to this standard (EAC-CPF in our context).

c. Appendices—The committee reviewed the proposal made by Sibyl Schaefer and Mary Lacy. It was recommended that majority of the information in the appendices be made available through the proposed companion website and that they be removed from DACS. It was also recommended that we link to the SAA Glossary rather than create our own.

IV. Action Items
a. Committee members will review Appendices 7-13 (see Appendix A) and get their feedback to Gordon by September 23, 2011.
b. Gordon will send out a Doodle poll for our next meeting which will occur in mid to late October.

c. Committee members will indicate to Gordon which sections of DACS they would like to draft possible text for based on the above recommendations by our next meeting.

Appendix A: Community Feedback

Appendix 1: Not related to text

DACS REVISION:

Submitted: 1/4/2011

Name: Alexandra Myers

Affiliation: 

E-mail: alexandramyers@gmail.com
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Is DACS available as an online resource to paid members of SAA? Can you access an online copy (even paid, such as $9 for the PDF)? At a recent contract job, my employer did not have this text and I was unsure how to proceed. My suggestion would be to make the newest version of DACS easily available as a ready reference. If it *is* already available, I apologize, as I am a recent graduate and am still learning about archival resources. 

----------------------------------------

RATIONALE:

Please see above. Desire to quickly and authoritatively make processing decisions.

DACS REVISION:

Submitted: 3/2/2011

Name: Lindsey Fresta

Affiliation: student memeber

E-mail: lindsey.fresta@gmail.com
Phone: 508-243-2441

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

It would be extremely convenient for DACS to be available online via an electronic source!  

----------------------------------------

RATIONALE:

This online access would be very helpful to those grad students who cannot afford to purchase DACS right away.  Personally at our school the library only holds two copies and there are obviously way more than two students that need to use it!  Keep up the great work!

Appendix 2: Potential New Material 

DACS REVISION:

Submitted: 1/19/2011

Name: Michele Combs

Affiliation: Syracuse University

E-mail: mrrothen@syr.edu
Phone: 315-443-2081

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Suggest adding a section that addresses the required descriptive elements for the finding aid per se, to correspond to EAD elements in the <eadheader> section -- for example, the author and publisher of the finding aid, the date it was created, rules used in its production, the list of revisions, etc.

----------------------------------------

RATIONALE:

These are important elements for a researcher, particularly the date the finding aid was created and the list of revisions.  For example, it would help repeat visitors know whether anything in the collection or finding aid has changed, as well as encouraging them to ask additional questions if the finding aid was created many many years ago and later material may exist.

This comment was left on the SAA Facebook page after we posted the call on their. Nancy suggested that I send to your attention.
Lorraine Nero A useful enhancement would be to have an index. I created an index of Marc tags with matching page numbers to make it easier to use my DACS.

DACS REVISION:

Submitted: 4/13/2011

Name: Johanna Carll

Affiliation: Schlesinger Library, Radcliffe Insititute, Harvard University

E-mail: jcarll@radcliffe.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Give greater prominence to instruction currently buried in footnotes, particularly those regarding the use of abbreviations and square brackets.  Also explain the reason behind such instructions. 

----------------------------------------

RATIONALE:

DACS provides an easily accessible and understood source to point to as reasoning for changing entrenched practices, but when rules/instructions are buried in footnotes, they are difficult to reference and are more easily ignored than information in the main text.  Change is difficult and one of the strongest motivations for archivists to change their practices is a change in accepted archival standards. Therefore, the more straightforwardly DACS rules are stated, the more likely they are to be adopted.  

DACS REVISION:

Submitted: 4/13/2011

Name: Johanna Carll

Affiliation: Schlesinger Library, Radcliffe Insititute, Harvard University

E-mail: jcarll@radcliffe.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Address the use of acronyms.  

----------------------------------------

RATIONALE:

The Schlesinger Library has a long history of using acronyms to refer to organizations in their archival descriptions.  Sometimes, these acronyms are widely known, such as NOW for National Organization for Women, but often they are known only to those familiar to the organization, such as BWHBC for the Boston Women's Health Book Collective.  DACS has brought about a great deal of discussion about this practice, but since DACS doesn't directly address the use of acronyms, the decision to use acronyms remains at the processor's discretion. The current practice is to use the full name of the organization with the acronym (usually in the history) and then just the acronym throughout the remainder of the finding aid.  As we have committed to using DACS, we would like to ensure that our practices are compliant.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? 

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

A title conventions note should be required at the collection level in multi-level descriptions and optional at other levels.  It should be required in single-level descriptions if the title was devised or supplied.



Collection-level examples:

  o All titles were devised by the archivist.

  o All titles were devised by the archivist unless otherwise noted.

  o Series and sub-series titles were devised by the archivist.  Folder titles are chiefly transcribed from the original folder tabs.  Date portions of folder titles were supplied by the archivist from folder contents.

 o Series and sub-series titles were devised by the archivist.  Folder titles are chiefly transcribed from the original folders.  Any modifications or additions to folder titles appear in square brackets.

Series-level example:

  o The folder titles in the list below are formed from the text on the tabs of hanging folders followed by the text from the tabs of the conventional paper folders.

  o All titles in this series were supplied by the archivist from information on the outside of the manilla folders that originally housed the material.

  o This list was compiled with minor changes from the nine-part index prepared by the Office of ___________.  Archivists made minor changes to add new terms for obsolete words or obsolete place names.  In a few cases, terms for ethnic groups that may be considered offensive were replaced with newer terms and the obsolete terms were removed.  All changes made by the archivists are in square brackets.

Single-level examples:

  o Title devised by cataloger.

  o Title devised by archivist.

  o Title transcribed from cover.

  o Title from caption.

----------------------------------------

RATIONALE:

Authenticity is of value to archival materials.  Readers should be able  clearly to distinguish the hand of the archivist from the hand of the creator of the records.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? 

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Desirable appendices:

Applying DACS to folders

Applying DACS to electronic records

Applying DACS to non-textual materials

Working with DACS and companion standards

----------------------------------------

RATIONALE:

Frequently asked questions.

Appendix 3 Introductory Text

DACS REVISION:

Submitted: 1/19/2011

Name: Michele Combs

Affiliation: Syracuse University

E-mail: mrrothen@syr.edu
Phone: 315-443-2081

Official Comment? No

----------------------------------------

DACS REFERENCE:

3.1 Scope and Content

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Clarify wording, specifically use of the word "abstract."

In the DACS minimum description (p. 8), a note following the scope and content component says: "In a minimum description, this element may simply provide a short abstract of the scope and content of the materials being described."

Then in section 3.1, DACS states that a brief summary of the scope-and-content and the biographical information may be combined to create an abstract, but that "such an abstract does not serve as a substitute for the scope and content element" (p. 35).



----------------------------------------

RATIONALE:

The two statements appear contradictory since one of them says an abstract may suffice for the scope and content, but the other says no it won't.  An extra layer of confusion potentially arises from the fact that EAD has an <abstract> element but DACS always maps the scope and content descriptive element to <scopecontent> not to <abstract>, even in cases of a DACS minimum description where (maybe) an abstract is OK.  See?  Confusing!

DACS REVISION:

Submitted: 4/13/2011

Name: Johanna Carll

Affiliation: Schlesinger Library, Radcliffe Insititute, Harvard University

E-mail: jcarll@radcliffe.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Address the use of acronyms.  

----------------------------------------

RATIONALE:

The Schlesinger Library has a long history of using acronyms to refer to organizations in their archival descriptions.  Sometimes, these acronyms are widely known, such as NOW for National Organization for Women, but often they are known only to those familiar to the organization, such as BWHBC for the Boston Women's Health Book Collective.  DACS has brought about a great deal of discussion about this practice, but since DACS doesn't directly address the use of acronyms, the decision to use acronyms remains at the processor's discretion. The current practice is to use the full name of the organization with the acronym (usually in the history) and then just the acronym throughout the remainder of the finding aid.  As we have committed to using DACS, we would like to ensure that our practices are compliant.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

Statement of Principles

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Archival description provides authentic and recognizable surrogates for archival materials.


Below are tests for to determine if the description meets these conditions.

* Authenticity:

  o the description is accurate

  o the description is unbiased

  o the description indicates the source of its data, clearly distinguishing between data provided by the originator and data provided by the archivist

  o the description distinguishes between the state of the records as maintained by the originator and state of the records as altered by the treatment or processing actions of the archivist (and intermediate custodians, if known)

* Recognition

  o the archival material meets user expectations raised by the  reading of the description

  o a reader looking at the archival holding can identify its description

  o a reader looking at the description can identify the archival holding

----------------------------------------

RATIONALE:

This is my attempt to take the principals of provenance/respect de fonds and respect for original order and re-state them in the context of archival description, with a smattering of archival ethics thrown in.  I'm not sure it succeeds!

Appendix 4: Levels of Description

DACS REVISION:

Submitted: 4/28/2011

Name: Jean Dryden

Affiliation: College of Information Studies, University of Maryland

E-mail: jdryden@umd.edu
Phone: 301-405-3777

Official Comment? No

----------------------------------------

DACS REFERENCE:

1. Levels of Description

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

This chapter should be renamed Levels of detail in description, i.e., which elements are mandatory and which are optional.

----------------------------------------

RATIONALE:

The distinction between the traditional levels of arrangement & description (i.e., fonds/series/file/item)and levels of detail in descriptions must be clear. The title of Ch. 1 is highly ambiguous and thus confusing.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Choosing between personal/family and corporate body responsibility, and, hence, "papers" vs. "records"


Determine whether to consider an individual or individuals, family or families, or corporate body as originator.  In making these determinations, consider the following:

Indications for personal/family responsibility:

 · Correspondence is chiefly to or from an individual and concerns many aspects of that individual's life  · Material includes personal memorabilia, identity documents, and photographs of the individual in more than one role  . Correspondence is chiefly among family members and concerns a broad spectrum of family concerns

Examples:

Papers of Charles William Eliot, 1807-1945. 

Abstract: Charles William Eliot (1834-1926) was President of Harvard University from March 12, 1869 to May 19, 1909. He also taught mathematics and chemistry at Harvard University (1858-1863) and at the Massachusetts Institute of Technology (1865-1869). The Papers document his personal and professional life.

Papers of James Bryant Conant, 1862-1987

Abstract: James Bryant Conant (1893-1978) was a chemist, educator and public servant. The wide variety of his interests and occupations are reflected in the title of his memoirs, My Several Lives. Conant's "several lives" included periods as a Harvard University chemistry professor, Harvard University president, national director of defense research, ambassador to Germany and as an author of critical works examining secondary education in the United States. This collection documents professional activities of James Bryant Conant and, to a lesser extent, provides information on Conant's personal and family life. 

Indications of corporate body responsibility:

 · The material is generated exclusively or predominantly by an individual acting in his or her role as a government official, business employee or officer, or association employee or officer  · Correspondence is chiefly with an individual or mulitiple individuals whose role/s were manager or operator of a business, or leader or officer of an association, or official in a government or institution  · The presence of business records such as ledgers or other financial records, annual reports, invoices and orders for goods, services, or supplies, procedural or policy documents.

Examples:

(this is a sub-series in the records of a laboratory)

  Records of Senior Research Associate, Richard Little, 1965-1973 (6 boxes)

  Scope and Content: Records regarding Bypass On Line Detector (B.O.L.D.) including experimental data, memos (typed and photostatic copies), notes, copies of drawings (blueprints), reports, data, correspondence, minutes, and proposals. 

Records of the President of Harvard University, Charles W. Eliot, 1869-1930

Abstract: Charles William Eliot (1834-1926) was President of Harvard University from March 12, 1869 to May 19, 1909. He transformed Harvard from a regional institution to a world-class university. The Records consist of official records produced by his administration.

Records of the President of Harvard University, James Bryant Conant, 1933-1955 Scope and Content:  These records document James B. Conant's tenure as President of Harvard University and illustrate his involvement in national affairs, his administrative duties, and the major events in Harvard's history that occurred during his presidency. The records include his official and unofficial correspondence, annual reports, handwritten and final drafts of speeches, manuscript notes and various drafts for Conant's book, Education and Liberty: the Role of the Schools In a Modern Democracy, and Conant's office calendars.

----------------------------------------

RATIONALE:

Distinguishing between records and papers can be difficult when an individual is prominent in the creation of archival material.  However, it is crucial that institutional, organizational, and government records are identified as such: they are subject to policies and laws that may not apply to personal papers, such as restrictions on access, and their ownership is often public or corporate.  Mis-characterizing records as personal papers can have severe consequences on the ability to digitize collections, since it can leads to inaccurate assumptions about who holds copyright.

Appendix 5: Reference Code

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.1 Reference Code

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Control numbers in multilevel descriptions for aggregations and items below the collection level.


A control number is the means by which an archival repository associates an archival description with the material being described.

In the case of analog holdings, the control number in the description associates the description with the physical holding, usually by indicating a unit identifier and/or a container and/or an item number.

In the case of digital holdings, the control number points electronically or resolves to the electronic holding.

It is wise to avoid the use of system numbers as control numbers because systems are inevitably replaced and system numbers will change when the system does.

For analog materials, transcribe or assign a control number that uniquely identifies an archival holding from the container, label, or holding.  Typically, control numbers are:

 · an accession number

 · a call number

 · a container number

 . an item number

 . some combination of the above

Examples:

  *  Box 1

  *  Volume 1

  *  Reel 1

  *  Box 1, Folder 1

  *  Box 1, Volume 1

  *  MS100, Box 1, Folder 1

  *  MS100, Box 1, Volume 1

  *  MS100, Box 1, Cassette 1

  *  MS100, Volume 1

  *  MS100, Portfolio 1

  *  MS100, Cassette 1

  *  Accession MS1999-01, Box 1

  *  Accession MS1999-01, Reel 1

Control number for digital objects

Record the control number of the digital object.  The sources for control numbers for digital objects vary with the storage and retrieval systems. A digital objects typically have either

 · a URI

 · a persistent reference number such as a universally unique identifier  . a system name and system number

  Examples:

  * http://nrs.harvard.edu/urn-3:HUL.ARCH:3229165
  * XYZEmailArchiveSystem 0000012345

----------------------------------------

RATIONALE:

Reference code in DACS seems to me to apply only to the top-level.  With the increase in born-digital and digitized analog holdings, it is important to identify control numbers for collection components.

(As far as I can tell, no where in DACS does it tell an archivist to record what box something is in!)

Appendix 6: Title

DACS REVISION:

Submitted: 3/15/2011

Name: Trevor Thornton

Affiliation: New York Public Library

E-mail: trevor_thornton@nypl.org
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Add guidance for including inclusive or bulk dates in supplied titles.

----------------------------------------

RATIONALE:

Since many institutions' practice is to include dates in collection titles, perhaps DACS should include guidance on this so that a standard may be established. Use of dates in titles is useful for researchers as it allows them to quickly ascertain the temporal scope of the content.

DACS REVISION:

Submitted: 3/15/2011

Name: Daniel Hartwig

Affiliation: Stanford University

E-mail: dhartwig@stanford.edu
Phone: 650-725-1161

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Please incorporate additional format types into titles/examples, e.g. video and film, computer files, etc. 

----------------------------------------

RATIONALE:

Varying practice.

DACS REVISION:

Submitted: 3/23/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.3.18

Clarify how to determine the nature of archival materials in a record group when a personal name is heavily associated with the records.

Include an examination of the role of the individual within an organization as a means to determine whether the material is records or papers, even though an individual has primary responsibility for the creation of the record sub-group, series, subseries, etc.

Indicate that this role, rather the naming of an individual, is the fact upon which an archivist relies when considering the nature of the archival material.  (i.e. the fact that the series creator is "Barak Obama," doesn't transform U.S. presidential records are his personal papers).

----------------------------------------

RATIONALE:

I teach at Simmons GSLIS, and I'm grading my students' DACS finding aids right now (12:30 am!)  

One pattern I see is the use of "papers" in the titles for series or sub-series within records groups if series or sub-series is from a single named administrator.

The DACS assignment requires that students cite the DACS rule that they are using to determine titles.  They keep citing 2.3.18 when they apply "papers" to records series.

NB: I realize that as a member of TS-DACS I could bring this up later, but I wanted to write this up while it was still fresh and my students' work was on my mind.]

DACS REVISION:

Submitted: 3/23/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.3.2

Should we provide advice to archivists on transcribing folder titles?



----------------------------------------

RATIONALE:

Is a folder an aggregation, or an item?  

Is a folder title a 'formal' title?

The reason I ask these questions is that 2.3.2 refers archivists to AACR2 or other standards to transcribe formal titles.  In the common sense of "formal," I suspect that something scrawled on the tab of a folder may not seem to meet the criteria.  However, in the sense of a title given to something by its creator that is transcribed into a descriptive record, it may be 'formal.'

2.3.2 refers archivists to AACR2 when they find themselves facing a formal title.  However, neither AACR2 and nor descriptive standards from our allied communities (DCRM, CCO, etc.) are going to provide archivists with practical guidance on transcription of folder titles.

I tend to think of DACS primarily (although I may be wrong in this) when I need to supply titles for aggregations.  Hence my questions about aggregation/item and formal/supplied.

My observation is that many finding aids, especially for large 20th-century collections, are composed, if calculated by the sheer volume of text, chiefly of folder titles.  Should DACS, therefore, provide guidance on supplying/transcribing folder titles?  Perhaps an appendix could address this?

(apologies to the group for more late-night/early morning musings)

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

If more than one person, body or family is responsible ... record the name of the creator responsible for the largest extent of material being described first.

If creators are responsible for roughly equivalent extents of material, record the name of the creator of greatest significance in accordance with the archives' mission or collecting policy first.

If no creator fits the above criteria, choose the creator whose name is first alphabetically.



----------------------------------------

RATIONALE:

DACS currently provides no directive on which creator comes first, but I think the above may reflect what happens in practice.

Also, if we give direction about main entry that refers to "first named creator," then we need to give direction about who to name first.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.3.17

Choosing among multiple corporate names

If there are multiple possible corporate names associated with the creation of the archival material, consider the relationship between the archival material and corporate creators when determining the appropriate corporate body name to use in describing the various aggregations of the material.

Indications that a single named corporate body is responsible for an aggregation of material

  .  Body changes name and/or role, and order of the archival materials reflect the change

  .  Body splits, and archival materials also split

  .  Two or more bodies join to form one body, and archival holdings are joint thereafter

  .  Body is formed ad hoc, and archival holdings are specific to the ad hoc group

Indications that a single corporate body with multiple names is responsible for an aggregation of material

  .  Files are in contiguous arrangement despite changes in leadership personnel, changes in office name, or administrative re-organization

  .  Function of an administrative office and its personnel remain the same at the time of the change

  .  A name changes in only a minor way

  .  Material is not organized in accordance with accord with administrative history

  .  Chaotic or unorganized material cannot be arranged by the archivist to accord with administrative history

  .  Interconnections among records render separation a disservice to researchers (e.g. parallel series appear to have been created by separate bodies, but are for use together)

Selecting a corporate name

1. Bulk of records

If the body has changed names and has a) ceased to exist, or, b) if it has not ceased to exist, but there are no accruals expected under the new name, use the name under which the body was known when it created the substantial bulk of the records.

Example:  Records of the College Teas Association.

(The College Teas Association became Harvard Neighbors.  The records are chiefly those of the College Teas Association, but there are also a few records from the Harvard Neighbors. These are especially to be found in the series on the development of Harvard Neighbors. Harvard Neighbors is a separate record group, accruals go into the Records of Harvard Neighbors, not the College Teas Association.)

Example:  Records of the Harvard University Division of Engineering and Applied Sciences, 1912-1998 (This body was re-named as the Harvard School of Engineering and Applied Sciences in 2007, but  the archival material being described does not contain any records created after the name change.)

2.  Name of parent institution

If the creator is a variety of sub-units within a larger corporate body, and a single responsible sub-unit either cannot be identified, or has changed name multiple times such that a single form of name responsible for the largest extent of the records cannot be identified, use the name of the parent institution and identify the records' function in the title.

Example: Harvard University construction management records (Construction was managed by offices with specific responsibility for managing construction projects which were re-named, re-organized, and re-integrated multiple times over the life of the records, as well as by various Deans, departments responsible for buildings and grounds, and laboratory managers. Throughout these administrative changes, the records were transferred from responsible party to responsible party, accumulated as a whole before transfer to the archives.)

3. Latest name

3a. If the body has changed names and a) continues to exist and b) records created by that body form part of the material being described and c) accruals are expected, use the latest form of the name. 

Example: 

Records of the John F. Kennedy School of Government, 1939-1980 (name changed in 1966 from the Harvard Graduate School of Public Administration, records from both periods are among the archival material being described)

3b. If the name of the body has changed and a) the body has ceased to exist, b) no accruals are expected, and c) the there is no substantial bulk created during the use of any particular name, use the latest name.

Example: Records of the Harvard University Christian Association and its predecessor organizations, 1802-1926.

(This particular set of records and the groups that created them has a lengthy and complex administrative history that involves mergers and name changes of various groups who eventually became the Association.)

----------------------------------------

RATIONALE:

2.3.17's simple solution, while straightforward, does not present options suited to the varied situations often faced by institutional archivists

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

I hope the committee can discuss guidance on making _good_ titles in DACS

Suggested text:

Titles should be:

 * Accurate

 * Authentic

 * Unambiguous

 * Unbiased

 * Concise

----------------------------------------

RATIONALE:

In working with archival science students, I noticed that DACS does not provide guidance on what makes a _good_ title.  Titles can be technically valid by DACS, but still not be ideal or even desirable.

Especially in the days of MPLP, where additional information like folder lists may not be available to provide a more in-depth surrogate for a collection, aggregation titles are increasingly important.

DACS as it currently stands is usually sufficient for the practiced archivist, but it could provide better guidance for the novice or for the non-archivist in an allied field.

In my teaching, in reviewing the work of interns, and even in reviewing the work of archivists who have been practicing for several years, I find violations of the above.

I have seen many titles (usually for sub-collection aggregations) that adhere to the letter of DACS rules, but fail to meet one or more of the above criteria.

Most troubling for me are inaccurate, biased, or inauthentic titles.  

Examples:

Inaccurate: "Records of the Student Web Resources Office, 1969-1980" (when that office did not exist during the time the records were created, it was called the Student Publications Office).  

Ambiguous: "Jane Smith Miscellenea, 1880-1922" (for a scrapbook, postcards, letters, and ephemera of an individual's alumni activities, it should be called something like Jane Smith Simmons College alumna materials, 1880-1922)

Inauthentic (by which I mean a skewed title or a misrepresentation that is not quite "wrong" but also not quite "right"): Photographs of Houses, 1922 (for construction progress photographs that also include photographs of completed building)

Biased: "Sexist letters" (when this is the opinion of the archivist rather than a designation of the letters assigned by the originator)

Concision can be at odds with the above, but it would prevent the creation of titles that are more like scope notes, e.g. :  "Letters between John Q. Smith and his wife about feeding the cows, raising chickens, planting corn, and the children's health"

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.3.2

Remove? AACR2 reference?



Perhaps we need to make a reference to the DCRM family of materials, CCO, RDA or other standards.  

----------------------------------------

RATIONALE:

You can no longer rely on the AACR2 reference.

RDA is both good and problematic, however, for archivists (too much to go into on this little form).

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.3.1? (Maybe a new rule or rules?)

Add some text that links DACS to the practicalities encountered by archivists.  Perhaps...

Archivists usually work with aggregations of materials-- that is, with collections or groups of materials, rather than items.   While, some items found in archival and manuscript collections have truly formal titles, most do not.  Titles for individual items are usually transcribed from the item or supplied by the archivist from information on the item.  Titles for some aggregations may already have titles, but such titles are often not adequte. Titles for collections and high-level aggregations (series, sub-series and other groupings above a folder level) are usually devised by archivists.

1) When an item has a formal title, transcribe it using the current library cataloging standard in use in the repository (AACR2, RDA).  Materials to which this applies include monographic works and parts of works such as:

    o publications

    o portions of publications (e.g. book chapters)

    o journal articles

    o offprints

    o reprints

    o formal reports

    o procedure manuals

    o theses and dissertations

    o pamphlets

    o movies with titles on their cases or title screens

    o published sound recordings with titles on their cases

    o computer files with title screens

2) When describing an item that does not have a formal title, consult an appropriate standard such as CCO or the DCRM family of standards. Materials to which this applies include individual archival and manuscript materials such as:

    o monographic manuscripts

    o working elements of motion picture films

    o home movies or video

    o photographs with captions

    o individual documents such as single letters, receipts, poems, and diaries(?)

3) For aggregations that carry their own title, transcribe and/or modify the title according to the guidelines that follow.  Materials to which this applies include

    o individual file folders

    o group file file folders (e.g. labeled hanging folders)

    o electronic folders

    o sets of files or archival materials otherwise grouped and uniquely named, titled, or labeled by the creator (e.g. a box labeled "Writings,"  a file drawer labeled "VIP correspondence")

4) For aggegations that do not carry their own title, devise one according to the rules that follow Add some text that links DACS to the practicalities encountered by archivists.  Perhaps...

Archivists usually work with aggregations of materials-- that is, with collections or groups of materials, rather than items.   While, some items found in archival and manuscript collections have truly formal titles, most do not.  Titles for individual items are usually transcribed from the item or supplied by the archivist from information on the item.  Titles for some aggregations may already have titles, but such titles are often not adequte. Titles for collections and high-level aggregations (series, sub-series and other groupings above a folder level) are usually devised by archivists.

1) When an item has a formal title, transcribe it using the current library cataloging standard in use in the repository (AACR2, RDA).  Materials to which this applies include monographic works and parts of works such as:

    o publications

    o portions of publications (e.g. book chapters)

    o journal articles

    o offprints

    o reprints

    o formal reports

    o procedure manuals

    o theses and dissertations

    o pamphlets

    o movies with titles on their cases or title screens

    o published sound recordings with titles on their cases

    o computer files with title screens

2) When describing an item that does not have a formal title, consult an appropriate standard such as CCO or the DCRM family of standards. Materials to which this applies include individual archival and manuscript materials such as:

    o monographic manuscripts

    o working elements of motion picture films

    o home movies or video

    o photographs with captions

    o individual documents such as single letters, receipts, poems, and diaries(?)

3) For aggregations that carry their own title, transcribe and/or modify the title according to the guidelines that follow.  Materials to which this applies include

    o individual file folders

    o group file file folders (e.g. labeled hanging folders)

    o electronic folders

    o sets of files or archival materials otherwise grouped and uniquely named, titled, or labeled by the creator (e.g. a box labeled "Writings,"  a file drawer labeled "VIP correspondence")

4) For aggregations that do not carry their own title, devise one according to the rules that follow.  Such groups include:

    o collections

    o record groups    

    o record sub-groups

    o series

    o sub-series

    o other descriptive levels between sub-series and folder levels

----------------------------------------

RATIONALE:

Our world is more complex, and the related standards more numerous, than 2.3.1 indicates currently.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

New rule?

Aggregations with title information



If archival material has a title that does not present problems for archival description, transcribe it.

1) Transcribe a title and creator from the archival holding exactly as to wording and spelling but not as to spacing, punctuation, or capitalization

1a) For hanging folders, transcribe the label of the hanging folder; if the folders within the hanging folder also have titles, transcribe these either as unitary items within an aggregation defined by the hanging folder, or, optionally, transcribe the hanging folder title for each included folder and use the individual folder titles as sub-title data.  Typically, if all the folders within the parent aggregation are hanging folders and there are 10 or more folders within the hanging folder, use the hanging folder as the title of the subordinate aggregation; if only some of the folders within the parent aggregation are hanging folders or there are 10 or fewer folders within the hanging folder, use the sub-title method.

Example of subordinate aggregation method:

   Anti-Protons

      Cycle 1

      Cycle 2

      Cycle 3

      etc. .

Example of subtitle method:

   Anti-Protons: Cycle 1

   Anti-Protons: Cycle 2

   Anti-Protons: Cycle 3

2) Problems with titles

NOTE: When modifying an otherwise transcribed title or statement of origination, some archives place supplied data in square brackets.  Whether you use this method or not, record your decision in a "title convention" note.

2a)  Misleading titles

If the title or statement of origination is misleading, modify it by providing explanatory text

Example:

   Squirrel food [crank mail]

2b)  Generic titles

If the title is generic, optionally modify it or devise one.

Examples:

   [Worksheets on morale, 1940-1941]

   (Folder had been labeled, "Miscellaneous")

   American Academy of Arts and Sciences

   (Folder had been labeled AAAS.)

   [Unfiled letters]

   (Folder had been labeled "to file")

2c)  Originator's opinion expressed in a title If a title for an aggregation interprets the record, expresses an opinion, or implies a prejudice, clarify in a note that the opinion is that of the creator rather than the archivist.

Example:  Unimportant letters

Note: The title of this sub-series comes from the label on the drawer in Smith's home office that held these materials.

Example: VIP correspondence

Wald kept these letters in a box labeled "VIPs".

Example: Confidential files

Smith kept these files together in a box labeled "Confidential".  Archivists could not determine how these differ from similar files lacking this designation, but preserved the distinction she created.

----------------------------------------

RATIONALE:

DACS doesn't discuss aggregations that have title information available-- since archivists encounter this, especially with folders, we should discuss it.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

New rule(?)

Additional titles

If the archival material has been previously described or cited, optionally transcribe additional titles from

  . existing or obsolete catalogs

  . existing or obsolete finding aids

  . publications, printed sources



Optionally record additional titles that come from

  . oral tradition within the corporate body that created the materials

  . traditional titles used within in the repository, whether or not they have been previously included in written documentation

Precede each with explanatory text.

Example:

   o  Traditionally known as: College Book I.

   o  Smith's history refers to this as: The big red record book.

   o  Title from obsolete shelflist: Correspondence and other papers.

----------------------------------------

RATIONALE:

Alternate titles exist, rarely but sometimes significantly.  Especially important are titles that might be misleading when used in the repository but are familiar in the office of origin for institutional records.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

New rule?  Revision of several rules?

Devising a title for an aggregation


For an aggregation lacking a title, devise a title.

In a single-level description or at the highest level of a multi-level description, record a name segment and term indicating the nature or unifying aspect of the aggregation.  At lower levels in  a multi-level description, record the name segment only if it differs from that of the top level.

The nature or unifying aspect of the aggregation includes organic, archivist-created, and artifical factors that reflect the provenance, original order, and/or arragement of the collection.  More than one factor may be instrumental in unifying an aggregation.

1) Nature (insert 2.3.18 here)

2) Unifying aspects commonly found in archival aggregations

   o Creator/s

     Creator is always used, if known, at the top level of a multilevel description.  However, it is not exclusive to top level descriptions.

     Examples:

     - Records fo the NOW Legal Defense and Education Fund

     - Papers of Jane Q. Smith (if "papers" continues in use)

     - Georgina Lowell collection of U. S. Civil War photographs

     - Papers of the Widell and Lewis Families

     - Papers of John and Isabel Smith

Other factors are commonly found in lower levels of archival description; however, not exclusively so, particularly when an entire collection consists of materials of a single type.

   o Function/s

     Examples:

     - Disciplinary records

     - Travel reimbursement requests

     - Grant applications

     - Construction management records

     - Security and air raid precautions files

     - Admission and financial aid records

     - Personnel policy and sebaticals

   o Activity/ies

     Examples:

     - Writing

     - Fundraisers

     - Trip to Paris

     - Writing and editing

     - Fundraising and development travel

   o Role/s

     Examples:

     - Counsel to the President

     - Inspectors' Committee membership

     - Lectureship and moot court judge files

     - Chairman and vice-chairman files

     - Walter Edmonds Dumeaux Harvard Overseer materials

  o Recipient/s or class of recipient

     Examples:

     - Correspondence with individuals

     - Correspondence with pubishers and distributors

     - Dealers and vendors

     - Correspondence with George Adams Smith

     - Letters between Charles Darwin and Jeffries Wyman

   o Event/s or class of event

     Examples:

     - Chicago Exposition

     - Dance and music recitals

     - Exhibitions

     - Wedding reception

     - A. E. Verill's Diary of the Anticosti Expedition

   o Topic/s class of topics

     Examples:

     - Geneal subject  files 

     - Biomechanics of genetic engineering

     - Drug and alcohol treatment study

     - Prisons

     - The R. Abid Fan collection of Yankee's memorabilia

   o Filing system or convention

     Examples:

     - Alphabetical files

     - Students: File I

     - Students: File II

     - Alphabetical correspondence files

     - Chronological correspondence files

     - "A" plates

     - "B" plates

   o Custodial history or point of origin

     Examples:

     - Stolen ROTC files

     - Records compiled by Dr. Roger W. Rickman

     - Cyclotron records discovered by Buildings and Grounds

     - Files from home office

     - Files from campus study

   o Artificiality or organic nature of the organization of materials

     Examples:

     - Images arranged by photographer number

     - Images arranged by archivists

   o Date or date range

     Examples:

     - 1987-1988

     - FY2000-FY2009

   o Alphabetical range

     Examples:

     - A

     - Ab-Be

     - Berenson-Bernard

   o Geographical area/s

     Examples:

     - North and South America

     - Arequipa

   o Form/s

     Examples:

     - Oral histories

     - Minutes

     - Drama, poetry, and fiction

   o Genre/s

     Examples:

     - Audio recordings

     - Transcriptions

     - Tragedies and comedies

   o Media

     Examples:

     - Reel-to-reel tapes

     - Carbon copies

     - Betacam and VHS video recordings

   o Size

     Examples:

     - 5-inch reels

     - legal-size folders

     - 16 mm film

----------------------------------------

RATIONALE:

I think experienced archivists often use the factors I attempted to outline here.  New archivists (certainly my students) and those in allied professions, however, have trouble applying the notions of provenance, original order, and of knowing what practices archivists use, especially in the lower levels of an archival hierarchy.

It would be well to attempt to document these practices.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Devised titles must be unique.  Siblings in a multi-level description may not have identical titles.

----------------------------------------

RATIONALE:

I know this is implied in DACS already, but it would add emphasis if it were stated independently.  (Students again!)

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.3.18

Discuss replacing the word "papers" with something that would work in the electronic world.

Suggestions:

  * Archive

  * Personal archive

Examples to ponder:

  o John Q. Smith archive

  o John Q. Smith personal archive

----------------------------------------

RATIONALE:

"Papers" is already misleading to non-archivists.  In my experience, faculty members often assume it means scholarly publications.  "Can't you get all of my papers via JSTOR?"

And we have already had many laypeople assume it means that we do not take electronic or other formats of materials-- e.g. "I don't have any papers, I do everything pretty much online."

This is a good moment to step away from this term that is so easily misinterpreted by potential donors, and indeed, new archives users.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.3 Title

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

In references throughout DACS to archivist-created titles, replace the word "supply" (and various tenses) with "devise" (and its various tenses).

----------------------------------------

RATIONALE:

Brings DACS in line with other cataloging standards (DCRM)

Appendix 7: Date

DACS REVISION:

Submitted: 2/15/2011

Name: Eira Tansey

Affiliation: Tulane University

E-mail: etansey@tulane.edu
Phone: 504-865-5603

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.4 Date

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Clearer rule needed for how to describe a range of exact specific dates falling within the same month. For example, 2.4.14 only shows a single date but not how to express a range of specific dates. Say you have a folder of material from March 17-18, 1906. Should it be expressed 1906 March 17-18 or 1906 March 17-March 18?

----------------------------------------

RATIONALE:

In older item-level manuscript collections that have 2-3 items per folder, this issue comes up frequently. Clarification on this rule would eliminate ambiguity.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? 

----------------------------------------

DACS REFERENCE:

2.4 Date

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

2.4.16

Clarify this rule to discourage descriptions lacking dates.

Encourage quarter- or even half-century dates, if necessary to get some kind of date information.

Express desirability of dates based on the overall context of the collection, rather than the descriptive level.  (I.e. the need for dates at lower levels in collections with large date spans, less need for dates at lower levels in collections with narrow date spans.)

I'm sorry I haven't written language for this!

----------------------------------------

RATIONALE:

2.4.16 implies that dates at higher levels are required, but this could be stated more clearly.  Also, descriptive level is not necessarily the best method of determining how valuable date information is at the lower levels of description-- a collection with a small date range may not need dates at the series level.

Appendix 8: Extent

DACS REVISION:

Submitted: 3/15/2011

Name: Daniel Hartwig

Affiliation: Stanford University

E-mail: dhartwig@stanford.edu
Phone: 650-725-1161

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.5 Extent

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Please incorporate computer files/formats into extent types.

----------------------------------------

RATIONALE:

Varying practice.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? 

----------------------------------------

DACS REFERENCE:

2.5 Extent

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Could we agree on a _preferred_ expression of extent?

Trial balloon text:

Express extent of physical holdings in a number of standard units of measurement of length or volume, followed by the number of containers in parenthesis.

  o  1 cubic foot (3 document boxes)

  o  50.5 cubic feet (50 record cartons and 1 flat box)

  o  .3 linear foot (1 box)

Express the extent of digital holdings that are not contained on physical media in gigabytes

  o  34 gigabytes

Express hybrid digital and analog holdings together in one phrase

  o  1 cubic foot and 34 gigabytes

Optionally, also provide counts of specific media or file types

    o  1 cubic foot (3 document boxes; 34 video tapes; 100 photographs)

    o  34 gigabytes (1 digital video file)

    o  0.001 gigabytes (1 text file)

----------------------------------------

RATIONALE:

Back to the interns and students and allied professions here!  I know that archivists are faced with all kinds of strange things to measure and legacy methods that need to be accommodated-- but novices or people first approaching description want more definitive notions of what is appropriate.

Secondarily, I think we have an opportunity to declare how we want to express digital sizes (the idea being this applies to digital objects that do not reside on media in the collection.)

Appendix 9: Name of Creator(s)

DACS REVISION:

Submitted: 4/13/2011

Name: Johanna Carll

Affiliation: Schlesinger Library, Radcliffe Insititute, Harvard University

E-mail: jcarll@radcliffe.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

Other/No rule

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Address the use of acronyms.  

----------------------------------------

RATIONALE:

The Schlesinger Library has a long history of using acronyms to refer to organizations in their archival descriptions.  Sometimes, these acronyms are widely known, such as NOW for National Organization for Women, but often they are known only to those familiar to the organization, such as BWHBC for the Boston Women's Health Book Collective.  DACS has brought about a great deal of discussion about this practice, but since DACS doesn't directly address the use of acronyms, the decision to use acronyms remains at the processor's discretion. The current practice is to use the full name of the organization with the acronym (usually in the history) and then just the acronym throughout the remainder of the finding aid.  As we have committed to using DACS, we would like to ensure that our practices are compliant.

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.6 Name of Creator(s)

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Add rules that assist archivists in choosing a main entry when they have multiple creators.

Something like:

When system requirements demand the selection of a single name as main entry, use the name of the creator from the title area.

If there are multiple creators, use the first named creator

(but since DACS does not tell you to put the most important creator first, then maybe it should, or ...)

If there are multiple creators, use the creator responsible for the largest extent of the material

If creators are responsible for roughly equivalent extents of material, use the creator of greatest significance in accordance with the archives' mission or collecting policy

If no creator fits the above criteria, choose the creator whose controlled name form is first alphabetically.

----------------------------------------

RATIONALE:

Many, many archivists face the necessity to designate a main entry because they use MARC-based catalogs.

Appendix 10: Administrative/Biographical History

DACS REVISION:

Submitted: 1/12/2011

Name: Lisa Miller

Affiliation: Hoover Institution, Stanford University

E-mail: lisa.miller@stanford.edu
Phone: 650-724-2961

Official Comment? No

----------------------------------------

DACS REFERENCE:

2.7 Administrative/Biographical History

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Add the Admin/Bio History element to the set of required elements for minimum description at all levels.

----------------------------------------

RATIONALE:

1. Context is essential to understanding archival collections. This element presents the highest level of context; it applies to the entirety of the collection.

2. Understanding the activities of the creator of the collection is the first step in understanding the creator's collection. Particularly for collections created by people who are not well known, this element frames the entire collection for the researcher. Three collections about World War II, the John Betheridge papers, the Mary Jones papers, and the Bert Washington papers can be difficult to understand and distinguish. Once you add a biographical note they become meaningful. If the finding aids explain that Betheridge was a sailor on a submarine in the Pacific, Jones was a nurse with the Red Cross in Albania, and Washington was stationed in an army outpost in Alaska, this short piece of data focuses the researcher's understanding, tells the researcher volumes about what sort of information will be in the collection and whether it is relevant to their interest, and makes archives in general less opaque and remote. It provides an "A ha" moment for anyone who looks at a finding aid. 

3. A single sentence can provide the intellectual framework for a collection, so making this element mandatory need not become a significant resource commitment. Something as simple as "Nurse for Red Cross during World War II" or "Gay man who grew up in Milwaukee" or "Autograph collector in the 1930s" might be sufficient, depending on the thrust of the collection.

Appendix 11: Scope and Content

DACS REVISION:

Submitted: 1/19/2011

Name: Michele Combs

Affiliation: Syracuse University

E-mail: mrrothen@syr.edu
Phone: 315-443-2081

Official Comment? No

----------------------------------------

DACS REFERENCE:

3.1 Scope and Content

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Clarify wording, specifically use of the word "abstract."

In the DACS minimum description (p. 8), a note following the scope and content component says: "In a minimum description, this element may simply provide a short abstract of the scope and content of the materials being described."

Then in section 3.1, DACS states that a brief summary of the scope-and-content and the biographical information may be combined to create an abstract, but that "such an abstract does not serve as a substitute for the scope and content element" (p. 35).

----------------------------------------

RATIONALE:

The two statements appear contradictory since one of them says an abstract may suffice for the scope and content, but the other says no it won't.  An extra layer of confusion potentially arises from the fact that EAD has an <abstract> element but DACS always maps the scope and content descriptive element to <scopecontent> not to <abstract>, even in cases of a DACS minimum description where (maybe) an abstract is OK.  See?  Confusing!

Appendix 12: System of Arrangement

DACS REVISION:

Submitted: 1/14/2011

Name: Lisa Miller

Affiliation: Hoover institution, Stanford University

E-mail: lisa.miller@stanford.edu
Phone: 650-724-2961

Official Comment? No

----------------------------------------

DACS REFERENCE:

3.2 System of Arrangement

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

In my SAA DACS workshop materials (Bill Landis, 11/3/2006, p. 30) one point made about this element is that it "Identifies the whole-part relationship to next lowest level." I recommend that this very important and helpful point be explicitly added to the guidance in DACS itself. At the same time, specifying that the arrangement statement should reach only one level lower seems vaguely contradictory to 3.2.2., which appears to suggest that anything goes concerning relationships and levels. Note also that the second example under 3.2.2. provides three levels of arrangement in one statement.

----------------------------------------

RATIONALE:

The SAA DACS workshop materials seem to conflict with the guidance in 3.2.2. Examining and resolving this apparent contradiction is important.

DACS REVISION:

Submitted: 1/14/2011

Name: Lisa Miller

Affiliation: Hoover institution, Stanford University

E-mail: lisa.miller@stanford.edu
Phone: 650-724-2961

Official Comment? No

----------------------------------------

DACS REFERENCE:

3.2 System of Arrangement

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Additional guidance on arrangement statements and best practice for them would be very helpful. Arrangement statements cover two components, the intellectual units used and the overall physical order of those units. An example that distinguishes these is "Arranged by subject but in no apparent order." A discussion of these two components would help many processing archivists. 

I see some arrangement statements that blur these two components, and I am not sure whether they are acceptable. For example, "Arranged chronologically by title," which refers to this arrangement:

Title 1, 1960

Title 2, 1963

Title 3, 1982

Title 4, 1985

Is this an acceptable arrangement statement? Should the intellectual unit on which the overall order is based always be listed first in the container list? For these questions, DACS provides little guidance.

----------------------------------------

RATIONALE:

Arrangement statements must be precise. Particularly when there is no container list, they are essential to understanding how the material can be searched and accessed.

DACS REVISION:

Submitted: 1/14/2011

Name: Lisa Miller

Affiliation: Hoover institution, Stanford University

E-mail: lisa.miller@stanford.edu
Phone: 650-724-2961

Official Comment? No

----------------------------------------

DACS REFERENCE:

3.2 System of Arrangement

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Additional guidance on arrangement statements and best practice for them would be very helpful. Arrangement statements cover two components, the intellectual units used and the overall physical order of those units. An example that distinguishes these is "Arranged by subject but in no apparent order." A discussion of these two components would help many processing archivists. 

I see some arrangement statements that blur these two components, and I am not sure whether they are acceptable. For example, "Arranged chronologically by title," which refers to this arrangement:

Title 1, 1960

Title 2, 1963

Title 3, 1982

Title 4, 1985

Is this an acceptable arrangement statement? Should the intellectual unit on which the overall order is based always be listed first in the container list? For these questions, DACS provides little guidance.

----------------------------------------

RATIONALE:

Arrangement statements must be precise. Particularly when there is no container list, they are essential to understanding how the material can be searched and accessed.

DACS REVISION:

Submitted: 1/14/2011

Name: Lisa Miller

Affiliation: Hoover institution, Stanford University

E-mail: lisa.miller@stanford.edu
Phone: 650-724-2961

Official Comment? No

----------------------------------------

DACS REFERENCE:

3.2 System of Arrangement

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

I suggest changing "...arranged alphabetically with the exception of..." to something like "...arranged alphabetically by subject with the exception of..."

----------------------------------------

RATIONALE:

Arrangement statements need to be precise. Particularly if there is no container list, they are essential to understanding how the material can be searched and accessed. It is important to use an example that indicates the intellectual units that are in alphabetical order. Otherwise it is not clear what the intellectual units are for each subseries in series 3--physical form, subject, correspondent? Is it the same for all five subseries? 

Appendix 13:Technical Access

DACS REVISION:

Submitted: 3/15/2011

Name: Daniel Hartwig

Affiliation: Stanford University

E-mail: dhartwig@stanford.edu
Phone: 650-725-1161

Official Comment? No

----------------------------------------

DACS REFERENCE:

4.3 Technical Access

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

Please expand this section to address computer files and include relevant examples.

----------------------------------------

RATIONALE:

Varying practice.

Appendix 14: Describing Creators

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? 

----------------------------------------

DACS REFERENCE:

10. Administrative/Biographical History

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

10.15

I would like to see 10.15/10.26 as required and 10.14/10.25 as optional.

Essentially:

Provide a brief summary of the most relevant aspects of a family, personal, or administrative history. (required)

Examples:

   o  Emily Dickinson (1830-1886) was an American poet. She resided in Amherst, Massachusetts.

   o  The Harvard Advocate is the oldest of Harvard University's student magazines.  It publishes short stories, verses, essays and articles, reviews of books, interviews, photographs, and plays.

   o American Defense, Harvard Group was organized by Harvard faculty members after the fall of France in June, 1940.  It strove to alert Americans to the threat of Axis power and to marshal aid to American allies in Europe and Asia. After the Japanese attack on Pearl Harbor in 1941, the Group helped mobilize support for America's war effort.

Optionally, provide more extensive historical information....

----------------------------------------

RATIONALE:

Inverting the demands -- for a brief history first and addendum of a longer history if desirable -- may be of assistance in reducing backlogs.

Well known creators may need no introduction.

Appendix 15: Appendices

DACS REVISION:

Submitted: 3/18/2011

Name: Moses Carr

Affiliation: MIT Library employee, Simmons College GSLIS student

E-mail: mfcarr@mit.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

App. D: Full EAD and MARC 21 Examples

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

I don't know if this makes sense or not, but it seems to me (and this could just be a function of how my brain works), that it'd be good to have at least one example where you showed back to back the same collection presented three ways:

1) How you would do it in MARC

2) How you would it in EAD

3) What the end of result of the EAD encoded finding aid looks like (i.e., how it would display).

I understand that it's very valuable and important to show examples of how a collection would be done in EAD, but at the same time I find myself thinking that it would be nice to see the final result as well (the finding aid as it displays on the web, without all the distracting tags around the elements).

I understand now that the separate MARC and EAD example sections cover the same collections, but it took me quite a while before I discovered this. And again, I think it would be good to have at least one example where the handling of the same collection in EAD and MARC and the EAD as it displays on the web were shown back to back.

Another suggestion: How about examples of multilevel minimum and optimum descriptions?

Just my two cents.

----------------------------------------

RATIONALE:

I explained above

DACS REVISION:

Submitted: 5/4/2011

Name: Kate Bowers

Affiliation: Harvard University / Simmons College Graduate School of Library and Information Science / TS-DACS

E-mail: kate_bowers@harvard.edu
Phone: 

Official Comment? No

----------------------------------------

DACS REFERENCE:

App. A: Glossary

----------------------------------------

BRIEF DESCRIPTION OF CHANGE:

If we do go with "devising" titles, suggestions for glossary:

Devised title = created by the archivist Supplied title = data was recorded by the archivist from a specified source Transcribed title = copied from the material being described

----------------------------------------

RATIONALE:

RDA places a greater emphasis on transcription-- we may need to be more nuanced in how we discuss archival sourcing of title information

DCRM is now using the terms "devised" and "supplied"

�Will do.


�The committee will not do this.


�The committee recommended that we look at pushing information in footnotes into the main text or leaving it out. Consider putting a statement in the Introductory section discussion the issue of square brackets, abbreviations, acronyms, etc.


�It was suggested that Chapter 7 of DACS might be a place to add this. Make sure that you don’t create a note doing work that other notes already do.


�Companion website for BPGs


�This needs to be done.


�Discuss authenticity in Part I Introduction


�The committee agreed that clarification needs to be made with this. Remember that it is tied directly to ISAD (G)


�The committee agreed that that rule 2.3.18 could be clarified.


�This could be clarified with examples on a companion website


�The committee does not consider dates to be part of supplied titles.


�The committee agrees that this would enhance DACS. Also agreed that additional examples should be part of the companion website.


�See previous comment. Committee agrees that clarification could be made.


�Address with companion website


�The committee believes this should be considered for addition to DACS.


�Review the rules for clarity; provide additional guidance through companion website.


�Companion website


�The committee believes that this should be considered.


�Companion website


�The committee recommends that this be reviewed.


�This could potentially be added to Chapter 7.


�Companion website


�Companion website


�The committee will consider this. If we do make a change, we need to explain why in the text of DACS






